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                         CHANGE OF DEGERE PROGRAMME FORM 
 

SECTION A:  To be filled by the applicant (Student) 
 

1.  Name  in Full: ……………………………………………………………………………… 
  (Surname in Capital Letters) 

2. Matriculation No: …………………………………………………………………………... 
 

3. Year of Study: ………………………Student’s Phone no:……………………………....... 
 

4. Present Department/College: ……………………………………………………………….. 
 

5. College / Department to which transfer is sought: …………………………………………. 
 

6. Student’s Signature:………………………  Date:………………………………………….. 
 

NOTE: (A student seeking transfer should ensure that he /she meets the entry requirements for the Department by 

obtaining clearance from the receiving HOD, Completed forms should be submitted to the Directorate of Academic 

Affairs). 

SECTION B: To be filled by the Head of Present Department: 

i. Name of Department:……………………………………..………………………………... 
 

Name of Present HOD:……………………………………………………………………... 
 

Signature:……………………………… Date: ……………………………………………. 
 

ii       To be filled by the Dean of Present College: 
 

      Name of College:………………………………………………………………………......... 
 

      Name of Present Dean:……………………………………………………………………… 
 

     Signature:……………………………. Date: ……………………………………………..... 

 
 

SECTION C: To be filled by the Head of Receiving Department: 

i. Recommended year of Study: 

Name of Department :………………………………………………………………….. 
 

Name of Receiving HOD:……………………………………………………………… 
 

Signature:…………………………. Date: ……………………………………............ 

ii  To be filled by the Dean of Receiving College: 

Name of College:……………………………………………………………………..... 
 

Name of Receiving Dean:……………………………………………………………… 
 

Signature:…………………………………. Date:……………………………………... 

SECTION D: Registrar’s Endorsement: 
 

Signature:…………………………Date: ………………………………………............ 
 

Academic Affairs Unit: 
 

Signature:………………………………Date:…………………………………………. 
 

 

DISTRIBUTION: 
• Head (Present Department) * Dean (Present College)  * Head (Receiving Department) * Dean (Receiving College 

• Ag. Dean, Student Affairs * Bursar * Academic Affairs Unit 
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